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Job Applicant Evaluation Form

This Packet Includes:
1. General Instructions & Checklist
2. Job Applicant Evaluation Form
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General Instructions & Checklist
Job Applicant Evaluation Form

A This form is designed to assist you when interviewing and evaluating
a job applicant for a new position. It allows you to evaluate and rate them
based on different factors such as knowledge of specific skills for the job,
related experience and education, attitude, strengths and much more.

Q Bracketed instructions may be included on this form to assist you in
completing it and should be removed before printing. Generally in
Microsoft Word, you can click on the bracketed instruction and start

typing.

O You can replace the larger “Your Company Name” with the name of
your own company. If you have a logo, you can replace the “Your Logo
Goes Here” placeholder graphic with your own logo. Otherwise, you can
also simply delete the placeholder graphic.

O These forms are not intended and are not a substitute for legal
advice. These forms should only be a starting point for you and should
not be used without consulting with an attorney first. An attorney should
be consulted before negotiating any document with another party.

O The purchase and use of these forms, is subject to the Disclaimers
and Terms of Use found at www.findlegalforms.com.
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DISCLAIMER:

FindLegalForms, Inc. (“FLF”) is not a law firm and does not provide
legal advice. The use of these materials is not a substitute for legal
advice. Only an attorney can provide legal advice. An attorney should
be consulted for all serious legal matters. No Attorney-Client
relationship is created by use of these materials.

THESE MATERIALS ARE PROVIDED “AS-IS.” FLF DOES NOT GIVE ANY
EXPRESS OR IMPLIED WARRANTIES OF MERCHANTABILITY,
SUITABILITY OR COMPLETENESS FOR ANY OF THE MATERIALS FOR
YOUR PARTICULAR NEEDS. THE MATERIALS ARE USED AT YOUR OWN
RISK. IN NO EVENT WILL: 1) FLF, ITS AGENTS, PARTNERS, OR
AFFILIATES; OR II) THE PROVIDERS, AUTHORS OR PUBLISHERS OF ITS
MATERIALS, BE RESPONSIBLE OR LIABLE FOR ANY DIRECT, INDIRECT,
INCIDENTAL, SPECIAL, EXEMPLARY, OR CONSEQUENTIAL DAMAGES
(INCLUDING, BUT NOT LIMITED TO, PROCUREMENT OF SUBSTITUTE
GOODS OR SERVICES; LOSS OF USE, DATE OR PROFITS; OR BUSINESS
INTERRUPTION) HOWEVER USED AND ON ANY THEORY OF LIABILITY,
WHETHER IN CONTRACT, STRICT LIABILITY, OR TORT (INCLUDING
NEGLIGENCE OR OTHERWISE) ARISING IN ANY WAY OUT OF THE USE
OF THESE MATERIALS.
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V YOUR LOGO
GOES HERE

YOUR COMPANY NAME
Applicant Evaluation

HIRING RECOMMENDATION & OVERALL SCORE
Hire [ Not Hire [ overaliscore D@ ® @D ® @ ©

APPLICANT INFORMATION
Candidate

Applied Position
Department

Interviewed by

CANDIDATE EVALUATION

Poor Fair Average Good Excellent
Knowledge of Specific Skills for Job O O O O O
Related Experience |
Related Education or Training Il O | [l O
Communication/Listening Skills O O O O ]
Interest in Company/Position O ] [l O O
Attitude O O 1 Ol l
Initiative O O 1 [ l
Cover letter and Resume format O ] ] | O

STRENGTHS

WEAKNESSES

ADDITIONAL
COMMENTS
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